
THANH TRA CHINH PHU CONG HOA XA HQI CHU NG111A VIT NAM 
D(ic 14p - Tiy do - Hanh phtic 

Ha Noi, ngay0 thong 7 nom 2021 

QUYET DINH 
Ban hanh Quy the tuyen dung cong chtic, vien chin 

cua Thanh tra Chinh phu 

TONG THANH TRA CHINH PHU 

Can c* Lu4 Can 130, cong chirc ngay 13/11/2008; Lu4t Vien chirc ngdy 
15/11/2010; Lulat sira d6i, b6 sung mot so dieu cua Lu4t Can b0, cong chirc va Lu;at 
Vien chirc ngdy 25/11/2019; 

Can cir Nghi dinh s6 50/2018/ND-CP ngay 09/4/2018 dm Chinh phu quy dinh 
chirc nang, nhiem vu, quyen han va co cAu to chic cua Thanh tra Chinh phil; 

Can c* Nghi dinh s6 138/2020/ND-CP ngay 27/11/2020 dm Chinh phu quy 
dinh ve tuyen dung, sir dung va quan 1y cong chirc; 

Can cir Nghi dinh s6 115/2020/ND-CP ngay 25/9/2020 cua Chinh phu quy 
dinh ve tuyen dung, sir' dung va quail 15/ vien chdc; 

Theo de nghi cua Vu tru6ng Vu T6 chirc can b0, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay "Quy the tuyen dung cong chirc, 
vien chirc cua Thanh tra Chinh 

, Dieu 2. Quyet dinh nay c6 hieu 	tir ngay 1c3% ban hanh va thay the 
Quyet dinh so 257/QD-TTCP ngay 28/01/2013 dia. T6ng Thanh tra Chinh 

Dieu 3. Chanh Van phong, Vu tru6ng Vu T6 chirc can b0, Thu tru6ng cac vu, 
cuc, don vi thu0c Thanh tra Chinh phd chiu trach nhiem thi hanh Quyet dinh nay./. 

Noz nhem:  itgat-
-NhuDiu 3; 
- BO N(ii vu (c16 b/c); 
- Ban can sir dang TTCP; 
- Laub duo TTCP; 
- Dang uy TTCP; 
- C6ng TTDT TTCP; 
- Luu: VT, TCCB. 
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Doan Ming Phong 

s6:398  /QD-TTCP 
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THANH TRA CHINH PHU LONG HOA XA HOI CHU NGHiA VItT NAM 
Doc lap - Ty do - 11#nh phiic 

QUY CHE 
Tuyen dung cong ak, vien chfic cila Thanh tra Chinh phu 

(Kern theo Quyit clinh so  398  /QD-TTCP ngay  02/0  thang 7 nam 2021 
cUa Tdng Thanh tra Chinh phi!) 

Chirong I 

NHCING QUY DINH CHUNG 

Dieu 1. Phalli vi Ai) dung 

Quy che nay quy dinh viec tuyen dung cong chirc, vien chirc vao lam viec 
trong cac vu, cue, don vi thu6c Thanh tra Chinh phu (sau day goi tat la don vi). 

Dieu 2. Nguyen tic, can co. tuyen dung cong churc, vien chtic 

1. Viec tuyen dung cong chirc phai can cir vao yeu cau nhiem vu, vi tri 
viec lam, tieu chuan ngach cong chirc va chi tieu Bien che. 

2. Viec tuyen dung vien chirc phai can cir vao nhu au cong viec, vi tri viec 
lam, tieu chuan chirc danh nghe nghiep va quy tien luong cua don vi sir nghiep. 

3. Viec tuyen dung cong chirc, vien chirc phai dugc tien hanh then tong, 
chat che, nghiem tiac; dam bao nguyen tac cong khai, minh bach trong viec xem 
xet, danh gia; tuyen chon dugc nguoi CO du tieu chuan, dieu kien, có pham chat 
chinh tri, dao dire tot, du sire khoe de thuc hien nhiem vu; trinh d6, nang luc 
chuyen mon, nghiep vu phi". hop voi yeu cau cua vi tri viec lam can tuyen; dap 
ung yeu cau nhiem vu cong tac thank tra, tiep cong dan, giai guy& khieu nai, to 
cao, phong, ch6ng tham n1E-mg va the linh vuc hoat d6ng khac cua Thanh tra 
Chinh 

Dieu 3. Thim quyen tuyen dung cong chtic, vien chtk 

1. T6ng Thanh tra Chinh phu co tham guy& tuyen dung cong chirc. 

2. Ngued dung dau don vi su nghiep c6 tham quyen tuyen dung vien chirc. 

Chuang II 

TUYEN DUNG CONG ClIffC 

Dieu 4. la ho#ch tuyen dung cong chirc 

1. Vu T6 chirc can b6 xay dung ke hoach tuyen dung, bao cao Ban can su 
Bang Thanh tra Chinh phu thong nhat chu truang va trinh Tong Thanh tra Chinh 
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phu phe duyet de lam can c* tuyen dung tnr6c moi lcS7tuyen dung. Ni6 dung ke 
hoach tuyen dung bao gam: 

, 	a) S6 lugng bien 	cong chirc duoc T6ng Thanh tra Chinh 	giao va 
luong bien the chua sir dung caa don vi sir dung cong chirc; 

b) S6 luong bien the can tuyen a tirng vi tri viec lam; 

c) S6 hrong vi tri viec lam can tuyen d6i vai nguai dan tic thieu s6 (net' 
co), trong dO xac dinh r6 chi tieu, co cau dan tic can tuyen; 

d) S6 hrong vi tri viec lam thuc hien xet tuyen (neu co); 

d) Tieu chuAn, dieu kien clang 147 du tuyen a tirng vi tri viec lam; 

e) Hinh thirc va not dung thi tuyen hoac xet tuyen; 

g) Cac not dung khac (net' co). 

, 	2. Ke hoach tuyen dung khi xet tuyen d6i vai nhOm d6i Wong la sinh vien 
tot nghiep xuat sac, nha khoa hoc tre tai nang thuc hien theo quy dinh cila,Chinh 
ph* ye chinh sach thu hut, tao ngu6n can b6 tir sinh vien tot nghiep xuat sac, can 
b6 khoa hoc tre. 

Dieu 5. Dieu kien Tang kST du• tuyen cong chirc 

Dieu kien clang 147 du tuyen ding chirc thuc hien theo quy dinh tai khoan 1 
Dieu 36 Luat Can b6, cong chirc. Thanh tra Chinh phd xac dinh cac dieu kien 
khac theo yeu au ciia vi tri du tuyen quy dinh tai diem g khoAn 1 Dieu 36 Luat 
Can b6, cong chirc, phii hop vai khung Wang luc vi tri viec lam nhung khong 
thap horn cac tieu chuan chung, khong duoc trai v6i quy dinh cua phap luat, 
khong duoc phan biet loai hinh dao tao. 

Dieu 6. Vu tien trong tuyen dung cong auk 

Litt tien trong tuyen dung cong chirc thuc hien theo quy dinh tai Dieu 5 
Nghi dinh s6 13 8/2020/ND-CP cua Chinh ph* quy dinh ve tuyen dung, s* dung 
va quan 13",  cong chirc. 

Dieu 7. Hei diing tuyen dung cong chirc 

1. Vu T6 chirc can b0 tham ,muu T6ng Thanh tra Chinh 	guy& dinh 
thanh lap H6i clang tuyen dung de 0 chirc viec tuyen dung. H6i clang tuyen 
dung co 05 hoac 07 thanh vien, bao g6m: 

a) Chil tich H6i ding la 01 lanh dao Thanh tra Chinh phit; 

b) Pho Chu tich H6i dong la 01 lanh dao Vu T6 chirc can b6; 

c) Uy vien kiem Thulc3'7H'6i ding la cong chirc thuc VIA T6 chirc can b6; 

d) Cac uST vien khac la dai dien lanh dao cua mot s6 don vi co lien quan 
den viec to elide tuyen dung. 

, 2. H6i ding tuyen dung lam viec theo nguyen tac tap the, guy& dinh theo 
da so; truang hop bieu quyet ngang nhau thi thuc hien theo 3"/ kien ma Chit tich 
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H6i d6ng tuy6n dung dal biL quye't. HOi d6ng tuyen dung c6 nhiem vu, quy&I 
han sau day: 

a) Thanh lap cac b6 phan giup viec: Ban kie'm tra Phi6u dang 14 du tuyehn, 
Ban de,thi, Ban coi thi, Ban phach, Ban cham thi, Ban cham phiic khao (nau co), 
Ban kiem tra sat hach khi to chirc thuc hien ph6ng van tai yang 2. 

Trueng hgp can thie't, Chu tich HOi ang tuyen dung thanh lap Ti Thu l4 
giitp viec; 

b) T6 chirc thu phi du tuyen va sir dung phi du tuyen theo quy dinh; 

c) Kim tra Phiau dang lc)",  du tuyen, to chirc thi, cham thi, chAm phiic 
khao theo quy che; 

d) Bao cao T6ng Thanh tra Chinh phu quy6t dinh cong nhan k6t qua thi 
tuyen, xet tuyen; 

d) Giai quye't khi6u nai, to cao trong qua trinh to chirc thi tuyen, xet tuyen; 

e) H'6i (fang tuy6n dung to giai the sau khi hoan thanh nhiem vu. 

3. Ithong b6 tri nhang nguari co quan he la cha, me, anh, chi, em ruOt,cila 
nguei du tuyen hoSc ciia ben vg (chong) 	nguen du tuyen; vg hoac chong, 
con de hoSc con nuoi cua nguoi du tuyen hoac nhang nguoi dang trong thei han 
xir 1/ kST lust hoSc dang thi hanh quye't dinh kST lust lam thanh vien HOi d6ng 
tuyen dung, thanh vien cac b6 phan giup viec cua H6i &zing tuyen dung. 

Ditu 8. Thi tuyen, xet tuyen cong chtic 

1. Hinh thirc, not dung, tiled gian thi va xac dinh nguoi trimg tuyen trong 
kST thi tuyen cong chirc thuc hien theo quy dinh tai Muc 2 Chuang II Nghi dinh 
s6 138/2020/ND-CP cita Chinh phu quy dinh ve tuyen dung, sir dung va quan 1y 
cong chirc. 

2. D6i Wang, not dung, hinh thirc xet tuy6n cong claim va xac dinh nguoi 
trUng tuyen trong kST xet tuyen cong chirc thuc hien theo quy dinh tai Muc 3 
Chuang II Nghi dinh s6 138/2020/ND-CP cua Chinh phu quy dinh ve tuyen 
dung, sir dung va quan ly cong chirc. 

3. Trinh tu, thu tuc thi tuy6n, xet tuyen cong chirc thuc hien theo quy dinh 
tai Muc 4 Chuang II Nghi dinh s6 138/2020/ND-CP cua Chinh phu quy dinh ve 
tuyen dung, sir dung va quan 15,  cong chirc. 

Di'eu 9. Tip nh4n vao lam cong chin 

1. D6i tuong ti6p nhan: 

a) Vien chirc cong tac tai don vi su nghiep cong lap; 

b) Can b6, cong chirc cap xa; 

c) NgtrOi hung luang trong luc lugng vu trang nhan clan, nguOi lam viec 
trong to chirc ca yeu nhung khong phai la cong chirc; 
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d) Chu tich H6id'ong thanh vien, Chu tich HOi gong quan tri, Chu tich cong 
ty, Thanh vien H6i,  clang thanh vien, Thanh vien H6i ding quan tri, Kim sok 
vien, Tong giam doc, PhO T6ng giam doe, Giam doc, Ph6 giam doc, Ke toan 
truang va nguai dang giu chirc vu, chirc danh quan VT to cap phong tra len trong 
doanh nghiep do Nhd nuac nam gift 100% von dieu le, doanh nghiep do Nhd 
mac nam gift tren 50% von dieu le ho.ac tong so co phan c6 quyen bieu quyet; 

d) Nguai da timg Id can b6, cong chirc tir cap huyen tra len sau do dugc 
cap co tham quyen dieu d6ng, luan chuyen gift cac vi tri cong tac kh6ng phai la 
can b6, cong chirc tai cac co quan, to chirc khac. 

2. Tieu chuan, dieu kien tier, nhan: 

Can cu yeu au dm vi tri viec lam an tuyen, Vu To chirc can b6 phi hap 
vai don vi sir dung cong chirc nghien cuu ho so dm ca nhan co nguyen \Tong 
chuyen cOng tac ve Thanh tra Chinh phu, tham muu Tong Thanh tra Chinh ph& 
xem xet, tiep nhan vdo lam ding chirc dOi voi cac tnreyng hop quy dinh tai khoan 
1 Dieu nay neu dap irng du dieu kien dang 147 du tuyen cong chirc quy dinh tai 
khoan 1 Dieu 36 Luat Can b6, cong chirc, khong trong tiled han xir ly kSi luat, 
khong trong thai gian thuc hien cac quy dinh lien quan den IcS7 luat quy dinh tai 
Dieu 82 ciia Luat Can b6, cong chirc dugc sixa doi, 1)6 sung tai khoan 17 Dieu 1 
Luat sera dOi, bo sung mot so dieu cua Luat Can b6, cong chirc yd. Luat Vien 
chirc va cac tieu chuan, dieu kien sau: 

a) Truang hop quy dinh tai cac diem a, b va c khoan 1 Dieu nay phai co 
du 05 nam cong tac tra len (khong ke thai gian tap su, thir viec, neu co thai gian 
cOng tac khong lien tuc thi dugc cong don, ke ca then gian cong tac neu co tarot 
do a vi tri cong viec thuc cac truong hgp quy dinh tai cac diem a, b, c va d 
khoan 1 Dieu nay) lam cong viec c6 yeu cau trinh d6 dao tao chuyen mon pha 
hap vai vi tri viec ldm can tuyen; 

b) Truong hap quy dinh tai diem d khoan 1 Dieu nay chi thuc hien viec 
tiep nhan de bo nhiem lam cong chirc giu chirc vu lanh dao, quan 13'r, phai c6 du 
05 nam cong tac tra len (khong ke thai gian tap su, thir viec) phu hap vai link 
vuc tiep nhan va phai dirge quy hoach vdo chirc vu 1)6 nhiem ho.ac chirc vu 
tuong duong; 

c) Truang hap quy dinh tai diem d khoan 1 Dieu nay phai dugc cap co 
tham quyen dieu dOng, luan chuyen den lam viec tai cac co quan, to chirc, don vi 
trong he thong chinh tri theo yeu cau nhiem vu va kh6ng yeu cau phai co du thai 
gian 05 nam cong tac tra len ,lam viec tai co quan, to chirc, don vi dugc dieu 
dOng,,luan chuyen den; khi tiep nhan vdo lam cong chirc khong phai thanh lap 
H6i Tong kiem tra, sat hach. 

3. HO so ciia nguai dugc de nghi tiep nhan vac) lam cong chirc: 

a) So yeu 1.3'7 lich cong chirc theo quy dinh hien hanh dugc lap cham nhat 
la 30 ngay truac ngdy n6p 116 so tiep nhan, c6 xac nhan dm co quan, to chirc, 
don vi not cong tac; 
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b) Ban sao cac van bang, chirng chi theo yeu cat' cua vi tri viesc lam 
can tuyen; 

Truing hop ngoai dugc de nghi tiep nhan c6 bang tot nghie'p chuyen mon 
da chuan dau ra ve ngoai ngu hoac tin hoc theo quy dinh ma tuang irng voi yeu 
cau cua vi tri vie'c lam du tuyen thi khong phai nOp chirng chi ngoai ngir, tin hoc. 

Twang hop ngoai dugc de nghi tiep nhan dap *rig yeu cAu mien phan thi 
ngoai ngfr hoac tin hoc quy dinh tai khoan 1 DiL 8 Nghi dinh so 138/2020/ND-CP 
cua Chinh ph* quy dinh ve tuye'n dung, sir dung va quan 13'7 cong chirc thi khong 
phai nOp chirng chi ngoai ngil, tin hoc; 

c) GiAy chirng nhan sire khoe do co quan y t6 c6 tham quy'en cap cham 
nhat la 30 ngay tuft ngay nop ho so tiep nhan; 

d) Ban to nhan xet, danh gia cua ngoai &roc de nghi tiep nhan ve pham 
chat chinh tri, pham chat dao dire, trinh 010 va nang luc chuyen mon, nghi0 vu, 
qua trinh cong tac c6 xac nhan cua ngoai dirng dau co quan, t6 chirc, don vi not 
cong tac. 

4. HOi ding kie'm tra, sat hach: 

a) Khi tiep nhan cac tnrerng hop quy dinh tai di'e'm a, diem b va diem c 
khoan 1 Dieu nay vao lam cong chirc khong giu chirc vu lanh dao, quan ly, Vu 
To chirc can 130 tham muu T6ng Thanh tra Chinh phu thanh lap HOi ding kie'rn 
tra, sat hach. Thanh phan Hoi ding kiem tra, sat hach dugc thuc hi@.1 theo quy 
dinh tai khoan 1 Dieu 7 Quy the nay. 

b) Nhi'em vu, quy'en han cua HOi ang ki6m tra, sat hach: 

Kim tra v"&' tieu chuAn, diL kie'n, van bang, chirng chi, chirng nhan cua 
ngoai &roc de nghi tiep than theo yeu cau cua vi tri vi& lam can tuyen; 

To chirc sat hach ve trinh dO,  hieu biet chung va nang luc chuyen mon, 
nghip vu 	ngoai dugc nghi tiep nhan; 

Bao cao TOng Thanh tra Chinh ph* v'e ket qua kie'm tra, sat hach. 

c) NOi dung sat hach phai can cir vao yeu cAu cita vi tri vi& lam can tuyen 
de xay dung. Hinh thirc sat hach la phong van hoac viet hoac ket hop phong van 
va vi6t. Hoi ding kiem tra, sat hach chiu trach nhi4m xay dung not dung sat 
hach, de xuAt hinh thirc va each thirc xac dinh ket qua sat hach, bao dam phii 
hop vii yeu eau cua vi tri vie'c lam can tuyen, bao cao Tong Thanh tra Chinh 
ph* xem xet, quyet dinh tnrac khi to chirc sat hach. 

d) Hoi ding kie"m tra, sat hach lam vi& theo nguyen tac tap the, quy& 
dinh theo da s6; twang hop bieu quyet ngang nhau thi thuc hi'en,theo kien ma 
Chu tich HOi ding kiem tra, sat hach da bieu quyet. 	ding kiem tra, sat hach 
to giai the sau khi hoan thanh nhie'm vu. 

d) Khong bO tri nhang ngoai co quan he la cha, me, anh, chi, em runt cua 
ngoai &roc tiep nhan vao lam cong chirc hoac dm ben vg (chong) cua ngoai 
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dugc tiep nhan vao lam cong chirc; vg hoac ch6ng, con de hoac con nuoi cua 
ngoai dugc tiep nhan vao lam cong chirc hoac nhang ngirM dang trong thM han 
xir 1Si 14 lust hoac dang thi hanh quy& dinh ky luat lam thanh vien 118i clang 
kiem tra, sat hach. 

5. Khi tiep nhan vao lam cong chirc de b6 nhiLl gift chirc danh lanh dao, 
quan 13'7 thi khong phai thanh lap H8i d6ng ki"e'm tra, sat hach nhung phai dap 
irng day du tieu chuan, diL kin b6 nhi1-11 va quy dinh tai khoan 2 DiL nay. 
Quy& dinh b6 nhie;in ang theri la quy6t dinh tiep nhan vao lam cong chirc. 

Ditu 10. Tip nh4n cong chtiv 

1. D6i Wong tiep nhan: 

Cong chirc quy dinh tai khoan 2 DiL 4 Lust Can b8, cong chirc dugc sda 
doi, bo sung tai khoan 1 Dieu 1 Lust sira doi, b6 sung mot so dieu cua Luat Can 
13,8, cong chirc va Luat Vien chirc. 

2. Tieu chudn, diL kin tiep nhan: 

Can cir yeu cau cua vi tri vi& lam can tuy'L, Vu T6 chirc can 1)8 phi 
hop v6i don vi sir dung cong chirc nghien ciru 116 so oh cong chirc co nguyL 
vong chuyen cong tac ve Thanh tra Chinh phu, tham muu Tong Thanh tra 
Chinh phit xem xet, tiep nhan cong chirc doi vai cac tnrong hop quy dinh tai 
khoan 1 DiL nay. 

3. H6 so dm cong chirc dugc de nghi tiep nhan: 

a) So y6u 13'T lich cong chirc theo quy dinh hiL hanh dugc lap chain nhdt 
la 30 ngay truac ngay n8p ho so tiep nhan, c6 xac nhan oua co quan, to chirc, 
don vi not cong tac; 

b) Ban sao cac van bang, chirng chi theo yeu cau cua vi tri vi& lam 
can tuyen. 

Tnxeng hop cong chirc dirge d6' nghi tiep nhan co bang tot nghi'e'p chuyen 
mon da chuan dau ra ve ngoai ngfr hoac tin hoc theo quy dinh ma Wong irng vai 
yeu cau cua vi tri viec lam du tuyen thi khong phai n8p chirng chi ngoai ngir, tin 
hoc. 

Trueng hop cong chirc dugc de nghi tiep nhan dap img yeu cau mien 
phan thi ngoai ngft hoac tin hoc quy dinh tai khoan 1 Dieu 8 Nghi dinh so 
138/2020/ND-CP cita Chinh phti quy dinh v'e tuy'L dung, sir dung va quail 13"7 
cong chirc thi khong phai nop chi:mg chi ngoai ngit, tin hoc; 

c) Gidy chirng nhan sire khoe do co quan y to c6 tham quyL cap cham 
nhdt la 30 ngdy tru6c ngay nOph6 so tiep nhan; 

d) Ban to nhan xet, danh gia cua cong chirc dugc de nghi tiep nhan ve 
pham chat chinh tri, pham chat dao dire, trinh d8 va nang luc chuyen mon, 
nghiO vu, qua trinh cong tac c6 xac nhan cua nguoi dirng dau co quan, to chirc, 
don vi not ding tac; 
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d) Quyet dinh tuy6n dung cong chirc. 

4. Kiem tra, danh gia: 

Khi,tiep nhan cac tru6ng hop quy dinh tai khoan 1 Dieu nay, Vu T6 chirc 
can b6 phoi hop vai don vi sir dung cong chirc dux hien cac nhiem vu sau: 

Kiem tra ve tieu chuan, dieu kien, van bang, chirng chi, ch*ng nhan cua 
cong chirc dirge de nghi tiep nhan theo yeu cau cua vi tri viec lam can tuyen; 

T6 chirc kiem tra, danh gia ve trinh d6 hieu Net chung va nang ltxc chuyen 
mon, nghiep vu cua cong ,chirc dugc de nghi tiep nhan. NOi dung kiem tra, danh 
gia phai can cir vao yeu cau cua vi tri viec lam can tuyen de xay,dung. Hinh thirc 
kiem tra, danh gia la phong van hoac viet hoac ket hop phong van va viet; 

Bao cao T6ng Thanh tra Chinh phu ve ket qua kiem tra, danh gia. 

Dieu 11. Quye't dinh tuyen dung cong chtiv 

1. Sau khi ngued triing tuyen trong ky thi tuyen, xet tuyen cong chirc, 
ngtred dugc de nghi tiep nhan cong chirc hoan thien 116 so tuyen dung; Vu TO 
chirc can b6 phoi hop vai don vi sir dung cong chirc nghien ciru ho so, xac minh 
ly lich not cong tac (neu co) va not cu till cua ngtred &mg tuyen, cua ngued 
dugc de nghitiep nhan cong chirc; tong hop, bao cao Tong Thanh tra Chinh phu 
xem xet, quyet dinh tuyen dung cong chirc. 

2. D6i vai the tnrong hop dugc de nghi tiep nhan cong chirc, Vu T6 chirc 
can b6 thira lenh Tong Thanh tra Chinh phu V van ban tiep nhan giri co quan 
quan 13'T ngued dugc de nghi tiep nhan. Sau khi cO,quyet dinh chuyen cong tac va 
116 so ciia ngtrai dugc de nghi tiep nhan chuyen den Thanh tra Chinh phu, Vti TO 
chirc can b6 trinh T6ng Thanh tra Chinh ph* hoac Pho T6ng Thanh tra Chinh 
phu dugc uy quyen ky quy& dinh tiep nhan ding chirc. 

Chuang III 

TUYEN DUNG VIEN CHtrC 

Dieu 12. Ke hoach tuyen dung via chtic 

B6 phan tham muu ve t6 chirc can b6 cua don vi six nghiep xay dung ke 
hoach tuyen dung, bao cao ngued dirng dau don vi six nghiep. Ngued dirng dau 
don vi six nghiep có van ban bao cao T6ng Thanh tra Chinh ph* (qua Vu T6 
chic can b6) th6ng nhat tnx6c khi phe duet de lam can cu tuyen dung tru6c 
m6i ky tuyen dung. N6i dung ke hoach tuyen dung bao g6m: 

1. S6 luting ngued lam viec dugc giao va s6 luting nguoi lam viec chua sir 
dung dm, don vi sir nghiep. 

2. S6 luting vien chirc can tuyen 6 tirng vi tri viec 
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3. So luting vi tri viec lam can tuyen doi \Teri nguai dan tOc thieu so (neu 
co), trong do xac dinh rti chi tieu, ca cau an tOc can tuyen. 

4. St) luting vi tri viec lam thuc hien xet tuyen (neu co). 

5. Tieu chudn, dieu kien dang 14 du tuyen a tong vi tri viec lam. 

6. Hinh thirc va n'cii dung thi tuyen hoSc xet tuyen. 

7. Cac not dung khac (neu co). 

Dieu 13. Dieu kien clang kSi du. tuyen vien chtic 

Dieu kien dang 1ky du tuyen thuc hien theo quy dinh tai Dieu 22 Lust Vien 
chirc. Dan vi su nghiep dugc be) sung cac diet' kien khac theo yeu cau cua vi tri 
viec lam quy dinh tai diem g khoan 1 Dieu 22 Lust Vien chirc nhung khong thap 
han cac tieu chuan chung, khong dugc trai vai quy dinh cua phap luSt, khong 
dugc phan biet loci hinh dao tao. 

Dieu 14. VII tien trong tuyen dung vien chic 

U'u tien trong tuyen dung vien chirc thuc hien theo quy dinh tai Dieu 6 
Nghi dinh so 115/2020/ND-CP cua Chinh phu quy dinh ve tuyen dung, sir dung 
va quariVT vien chirc. 

Dieu 15. Hei dtmg tuyen dung vien clink 

1. HOi d'C'yng tuyen dung co 05 hoSc 07 thanh vien, bao g6m: 

a) Chit tich Hoi d6ng la nguai dung au hoac cap pito cua nguai dung dAu 
don vi su nghiep; 

b) Ph6 Chu tich Hoi d6ng la nguai phu trach cong tac to chirc can 1)0 dm 
don vi su nghiep; 

c) Uy vien kiem Thu 14 Hoi d6ng la vien chirc giup viec ve cong tac t6 
chirc can b0 cua don vi su nghiep; 

,d) Cac Ay vien khac la nguai có chuyen mon, nghiep vu lien quan den 
viec to chirc tuyen dung do nguai dimg dau don vi su nghiep quyet dinh. 

, 2. HO d6rig tuyen dung lam viec theo nguyen tac tap the, quyet dinh theo 
da so;,truang hop bieu quyet ngang nhau thi thuc hien theo kien ma Chia tich 
HOi &Ong tuyen dung a bieu quyet. Hoi (long tuyen dung có nhiem vu, quyen 
han sau day: 

a) Thanh lap cac b() phSri giup viec: Ban kiem tra Phieu dang 14 du tuyen, 
Ban de thi, Ban coi thi, Ban phach, Ban cham thi, Ban cham ph& khao (neu co); 
Ban kiem tra sat hach khi t6 chirc thuc hien phOng van hoc thuc hanh tai Ong 2. 

Twang hop can thiet, Chu tich HOi d'ong tuyen dung thanh lap T6 Thu l4 
giup viec; 

b) To chirc thu phi du tuyen va sir dung phi du tuyen theo quy dinh; 



9 

c) Kiem tra Phieu clang  1c3'T du tuyen, t6 chirc thi, chAtn thi, chAm phitc 
Udn theo quy che;  

d) Bao cao nguai clung dAu clan vi su nghiep quyet dinh ding nhan 1(61 
qua thi tuyen, xet tuyen;  

d) Giai quyet khieu nai, to cao trong  qua trinh t6 chirc thi tuyen, xet tuyen; 

e) H6i cl6ng  tuyen dung  to giai the sau khi hoan thanh nhiem vu. 

3. Khong  b6 tri nhang nguai co quan he la cha, me, anh, chi, em runt cua 
nguai du tuyen hoSc dm ben vg (chong) 	nguai du tuyen;  vg hoSc ch8ng, 
con de hoSc con nuoi cua nguai du tuyen hoSc nhimg nguai clang trong  thai han 
xir 13'T 14 lust hoSc Bang  thi hanh guy& dinh ky luSt lam thanh vien H6i ang  
tuyen dung, thanh vien cac b6 phan giup viec cua H6i d6ng  tuyen dung. 

Di&I 16. Thi tuyen, xet toy& vireo chtk 

1. Hinh thirc, not dung, thai gian thi va xac dinh nguai trimg tuyen trong 
ky thi tuyen vien chirc thuc hien theo quy dinh tai Muc 2 Chuang II Nghi dinh 
s6 115/2020/ND-CP cua Chinh pha quy dinh ve tuyen dung, sir dung va quart 1ST 

vien chtk. 

2. N6i dung, hinh fink xet tuyen vien chirc va xac dinh nguai trimg  tuyen 
trong ky xet tuyen vien chirc thuc hien theo quy dinh tai Muc 3 Chuang II Nghi 
dinh s6 115/2020/ND-CP cua Chinh phit quy dinh ve tuyen dung, sir dung va 
quan 1ST vien chirc. 

3. Trinh tu, thu tuc thi tuyen, xet tuyen vien chirc thuc hien theo quy dinh 
tai Muc 4 Chuang II Nghi dinh s6 115/2020/ND-CP cua Chinh phit quy dinh ve 
tuyen dung, sir dung va quan ly vien chirc. 

Dili" 17. Tip nh4n vao lam vien chfic 

1. Can cir dieu kien clang 14 du tuyen vien chirc va theo yeu cAu cua vi tri 
viec lam can tuyen, nguai dt'rng dau don vi su nghiep dugc xem xet tiep nhan 
vao lam vien chirc doi vai cac truang  hop sau: 

a) Cac twang  hop có it nhAt 05 nam cong  tac a vi tri viec lam yeu cAu 
trinh dO dao tao dai hoc tra len phit hgp vai yeu cau cua vi tri viec lam can tuyen 
va có dong bao hiem xa h'6i bat buOc (khong ke thai gian tap su, thir viec, neu có 
thai gian cong tac co dong bao hiem xa h6i bat bu6c khong lien tuc ma chua 
nhan trg cap bao hiem xa h6i mot lan thi dugc cong don, ke ca thai gian cong 
tac neu CO truac do a vi tri cong viec thuc cac cloi tugng quy dinh tai khoan 
nay), Om: 

Nguai clang la can b6, cong chirc cap xa; 

Nguai clang  14 hop d6ng  lao d6ng  lam cong  viec chuyen mon, nghiep vu  
trong  don vi su nghiep cong  1Sp hoSc don vi su nghiep ngodi cong 1'0 theo quy 
dinh cua phap luSt; 
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Nguai huang lucmg trong lac lugng vu trang nhan dan, nguOi lam viec 
trong to chirc ca yeu; 

Ngueyi clang lam viec tai doanh nghiep do Nha nuac nam gift 100% von 
dieu le, doanh nghiep do Nha nu& nam gift tren 50% von dieu le hoac tong so 
c6 phan c6 quy'en bieu quyet; 

Ngu6i clang lam viec trong cac to chirc chinh tri - )(a hOi nghe nghiep, t6 
chirc xa hOi, to chirc xa hOi - nghe nghiep. 

b) Nguqi da tang la can 1)0, cong chirc, vien chirc, sau dO dugc cap co tham 
quyen dungy chuyen den lam viec tai lgc hrgng trang, co yeu, to chirc chinh 
tri xa hOi - nghe nghiep, to chirc xa hOi, to chirc xa hOi - nghe nghiep, doanh 
nghiep do Nha mac nam gift 100%,von dieu hoac doanh nghiep do Nha nuac 
nam 	tren 50% von dieu le hoac tong se; co phan c6 quy6n bieu quy6t. 

2. Quy trinh xem xet tiep nhan vao vien chirc 

, 	a) Khi xem xet tiep nhan vao lam vien chirc khong 	 )'7 chirc vu quan 1 
doi voi cac truaing hop quy dinh tai diem a khoan 1 Dieu nay, nguoi dirng clau 
don vi su nghiep phai thanh lap HOi dung kiem tra, sat hach. Thanh phan HOi 
d6ng kiem tra, sat hach dugc thgc hien theo quy dinh tai khoan 1 Dieu 15 Quy 
the nay. 

b) Hoi d6rig kiem tra, sat hach thgc hien cac nhiem vu sau: 

Kim tra,  v6 cac dieu kien, tieu chuan, van bang, chirng chi dm nguoi 
dugc de nghi tiep nhan theo yeu cau cua vi tri viec lam can tuyen; 

T6 chirc sat hach ve trinh clO hieu bit chung va nang lgc chuyen mon, 
nghiep vu cua nguoi dugc de nghi tiep nhan.,  HOi clong,kiem tra, sat hach phai 
boo cao nguoi dirng d dun vi nghiep thong nhat ve hinh thirc va not dung 
sat hach truck khi thgc hien; 

HOi cl6ng kiem tra, sat hach lam viec theo nguyen tac tap the', quyet dinh 
theo da so; twang hop bieu quyet ngang nhau thi thgc hien theo y kien ma Chu 
tich HOi d6ng ki6m tra, sat hach da bieu quyet; 

Bac) cao ngu6i dirng dau don vi six nghiep v6' ke't qua kiem tra, sat hach; 

Hoi d6ng kiem tra, sat hach to giai the sau khi hoan thanh nhiem vu. 

3. H6 so cua nguoi dugc de nghi tiep nhan vao lam vien chirc: 

a) So yeu ly lich vien chirc theo quy dinh hien hanh dugc lap cham that la 
30 ngay truck ngay nOp ho so tiep nhan, c6 xac nhan oh co quan, to chic, don 
vi not cong tac; 

b) Ban sao cac van bang, chi ng chi theo yeu cau caa vi tri viec lam 
can tuyen; 

c) Gray chung than sire khoe do co quan y to c6 tharn guy& cap cham 
nhAt la 30 ngay truac ngay n6p 116 so tiep than; 
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d) Ban tir nhan xet, danh gia cua nguoi dugc de nghi tiep nhan va pham 
chat chinh tri, pham chat dao arc, trinh d6 va nang lire chuyen mon, nghiap vu, 
qua trinh cong tac c6 xac nhan cua nguiyi dung dau co quan, to chUc, don vi noi 
cong tac. 

4. Khi tiep nhan cac tnrong hop quy dinh tai khoan 1 Dieu nay a b6 
nhiam lam vien chtirc quail ly trong don vi sir nghiap thi khong phai thuc hian 
quy trinh xem xet tiep nhan theo quy dinh tai khoan 2 Dieu nay, nhung phai dap 
frng day du tieu chuan, dieu kin bo nhiam va quy dinh tai khoan 1 Dieu nay. 
Quyet dinh b6 nhiam d6ng thei la quyat dinh tiep nhan vao lam vien chirc. 

Ditu 18. Tip nh4n vien chtic 

1. D6i tugng flap nhan: 

Vien chirc quy dinh tai Dieu 2 Lust Vien chirc. 

2. Tieu chuan, dieu kin War) nhan: 

Can cu yeu au cua vi tri viac lam can tuyan, b0 phan tham muu va to chirc 
can b6 dm don vi sr nghiap tham muu ngu6i &mg dau don vi sir nghiap xem xet, 
tiep nhan vien chirc doi v6i cac tnrong hop quy dinh tai khoan 1 Dieu nay. 

3. H6 so dm vien chirc doge de nghi tiep nhan: 

a) So 37611 ly lich vien chirc theo quy dinh hian hanh doge lap cham nhAt la 
30 ngay tank ngay n6p WO so tiep nhan, co xac nhan dm co quan, to chirc, don 
vi not cong tac; 

b) Ban sao cac van bang, chirng chi theo yeu au cua vi tri viac lam 
can tuyen; 

c) Giay chdng nhan sire khoe do co quan y to c6 tham quyan cap cham 
nhat la 30 ngay tru6c ngay n6p h8 so tiep nhan; 

d) Ban to nhan xet, danh gia cua vien chirc doge de nghi tiap nhan va 
pham chat chinh tri, pham chat dao dire, trinh d6 va nang lire chuyen mon, 
nghiap vu, qua trinh cong tac CO xac nhan cua nguoi dirng dau co quan, to chdc, 
don vi noi cong tac. 

d) Quyat dinh tuyan dung vien chirc. 

4. Kim tra, danh 

Khi tiap,  nhan cac tnxeng hop quy dinh tai khoan 1 Dieu nay, 110 phan 
tham 	ve to chirc can b6 cila don vi sir nghiap thuc hian cac nhiam vu sau: 

Kim tra va tieu chuan, dieu kian, van bang, chirng chi, chirng nhan cua 
vien chfic dugc de nghi tiep nhan theo yeu cau cua vi tri viac lam can tuyen; 

T6 chirc kiam tra, danh gia va trinh d6 hiau Nat chung va nang lire chuyen 
mon, nghiap vu cua vien chirc throe de nghi tiep nhan; 

Bac) cao ngued dirng dau don vi sir nghiap va kat qua kiam tra, danh gia. 
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Di'eu 19. Quytt dinh tuytn dung vien chtir va 1471(64 him ang lam vie:c 

Sau khi ngu6i &mg tuyen trong kSi thi tuyen, xet tuye'n vien chirc, ngued 
duoc de nghi tiep nh4n vien chirc hoan thin ho so tuyen dung; 1)0 phan tham 
muu ve to chirc can bO dm don vi su nghi'e'p nghien cfru ho so, xac minh 1/ lich 
not ding tac (neu co) va not cu till oh nguai trung tuyen, cua ngueri dtrov de 
nghi tiep nhan vien chirc; tong hop, tham muu ngued dirng dau don vi six nghiep 
có van ban bao cao,  Tong Thanh tra Chinh phit (qua Vu To chirc can bO) thong 
nhat truov khi quyet dinh tuyen dung vien chirc va ky ket hop dong lam vi'& 
theo tham quyen. 

Chuang IV 

TO CIRTC THIJC HItN 

Dieu 20. Trach nhqm thi hanh 

1. Trong pham vi trach nhi@n va quy& Ilancua minh, Thu twang cac , 
don vi chirc thgc hien Quy the nay. 

2. Vu T6 chirc can 130 có trach nhi01. giup T6ng ,Thanh tra Chinh phu 
huang dan, don do'c, ki6m tra cac don vi thuc 	Quy the nay. 

Trong qua trinh tri& khai thuc hien, ne'u có kilo khan, vuong mac, cac 
don vi phan anh v6' Vu To chirc can 1700 de bao cao T'Ong Thanh tra Chinh phit 
xem xet, quyet dinh./. 

TONG THANH TRA 

Doan Hiring Phong 
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