
THANH TRA CHINH PHU LONG HOA X 'A HOI CHU NGHIA VIET NAM 
DOc lap - Tu. do - Hanh phfic  

Se"): 36 /QD -TTCP 
	

Ha Noi, ngay p8 thong ,fd_nam 2022 

QUYET DINH 
Ban hanh Quy el-16 quy dinh tieu chuAn, dinh mirc, quail IST, sir dung 

may ink, thiet bi cfia co' quan Thanh tra Chinh phit 

TONG THANH TRA CH1NH PHU 

Can cit. LuCjt Quanl, sir dung tai san cong ngay 21 thong 6 nom 2017; 

Can el:J. Nghi dinh so 50/2018/ND-CP ngay 09 thong 4 nom 2018 cita 

Chinh phu quy dinh chirc nang, nhiem vu, quyen hcm va co' cau to chirc el:ha 

Thanh tra Chinh phii; 

Can cir Quyet dinh so 50/2017/QD-TTg ngay 31 thong 12 nom 2017 cita 

Thic ttrang Chinh phu quy dinh tieu chu "'an, dinh mire sir dung may mac, thiet bi; 

Theo de nghi cua Chanh Van phong Thanh tra Chinh phit. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quy the ve Quy dinh tieu chuan, dinh mirc, 

quanb'T, sir dung may nick, thiet bi cita co quan Thanh tra Chinh pha. 

Dieu 2. Quyet dinh nay có hieu 1irc thi hanh ke tir ngay k ") va thay the 
Quyet dinh se) 2089/QD-TTCP ngay 18 thong 8 nom 2017 dm Thanh tra Chinh 

pha ve viec ban hanh Quy the quy dinh tieu chudn, dinh mirc, the d() quan 1y, sir 

dung may nick, thiet bi cua Thanh tra Chinh 

Dieu 3. Chanh Van phong, Thu truang cac vu, cuc, don vi va cong chirc, 
vien chirc, ngtthi lao Ong thuec co quan Thanh tra Chinh phu chiu trach nhiem 
thi hanh Quyet dinh nay./ 

- Nhtr diL 3; 
- Lanh ciao TTCP; 
- ang Thong tin din tit.; 
- Diu: VT, Van phong (TV)2.6  

KT. TONG THANH TRA 
PHO TONG THANH TRA 
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QUY Olt 
Quy dinh tieu chuAn, dinh mtTc, quan 157, sir dung may nick, thiet bi 

dm co' quan Thanh tra Chinh phu 
(Ban hanh kem theo Quyit dinh s a 47-6  /QD-TTCP ngay  OS  thang/felnam 2022 

cfla Tang Thanh tra Chinh 

Chuang I 

QUY DINH CHUNG 

Dieu 1. Phum vi dieu chinh va doi tuvng Ai) dung 

1. Quy ch6 nay quy dinh v'e tieu chuan, dinh mirc, guar' 1ST sir dung may 
moc, thiet bi van phong pho bien trang bi cho can bO, cong chirc, nguei lao 
dOng; may moc thiet bi van phong pho Nen trang bi de sir dung tai cac phOng 
lam viec; may moc, thiet bi trang bi de sir dung tai cac phong phuc vu hoat &Ong 
chung cua co quan Thanh tra Chinh phia. 

2. Quy the nay op dung d6i voi cac vu, cuc, don vi duoc ngan sach nha 
nuov dam ban kinh phi hoot dOng; Ban quan 1ST du an sir dung von nha nuac 
thuOc Thanh tra Chinh phu (trir cac don vi sg nghiep cong lap); Can 1)0, cong 
chirc, vien chirc, nguaci lao dOng l(ST hop dong khong xac dinh theri han truc ti6p 
lam cac cong vi& theo quy dinh cua Chinh phu ve thgc hien che do hop &Ong 
mot so loci cOng vi& tai cac vu, cuc, don vi. 

Dieu 2. Nguyen tac ap dung tieu chuan, dinh mire sir dung may mac, 
thiet bi 

1. Tieu chuan, dinh mirc sir dung may nick, thi& bi quy dinh tai Quy ch6 
nay duoc sir dung lam can cU de lap ke hoach va du town ngan sach; giao, dau 
tu, mua sam, thud, khoan kinh phi sir dung may ink, thiet bi; quan 1ST, sir dung 
may moo, thiet bi. 

2. Tieu chuan, dinh mirc sir dung may moc, thi6t bi van phong ph6 bin 
&roc xac dinh theo tang chirc danh va phong lam vi'c cua chirc danh. Trueng 
hop mot ngued gift nhieu chirc danh thi ap dung tieu chuan, dinh mirc cua chirc 
danh c6 tieu chuan, dinh mirc sir dung cao nhat. Khi nguoi tien nhiem nghi huu 
hoac chuyen cong tac ma may moc, thiet bi da trang bi chira du dieu kien thanh 
1ST theo quy dinh thi nguari thay the tiep tuc sir dung, khong trang bi med. 

3. Truemg hgp can b0, cOng chirc, vien chirc luan chuy6n vi tri cong tac 
gitia cac vu, cuc, don vi trong co quan hoac giaa cac bO phan trong don vi ma 
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may moc, thiet bi hien c6 van con sir dung dugc va,phir hop vai lieu chuan, dinh 
mirc quy dinh tai Phu luc I cira Quy the thi van tiep tuc sir' dung cac may moc, 
thiet bi nay, khong mua mai cho den khi du dieu kien thanh 

4. Viec thay the may moc, thiet bi theo yeu cau cong tac tai cac don vi khi 
da sir dung vugt qua,thed gian theo the 	quy dinh tai Phu luc kern theo Quy 
the nay ma khong the tiep tuc sir dung hoac bi hu hong, khong dam bao an toan 
khi van hanh. May *roc, thiet bi van phong ca, hong dugc thu hoi, xir ly thanh ly 
theo quy dinh cria phap luat. 

5. SO luting va don gia dm may moc, thiet bi van ph6ng ph6 bien trang bi 
cho cac ch*c danh va phong lam viec cria cac chirc danh quy dinh tai Phu luc I, 
kern theo quy the nay la gia mua da bao gom cac loaf thue phai nop theo quy 
dinh cua phap luat. Ph6ng lam viec cua cac chirc danh quy dinh tai Quy che nay 
la phong lam viec theo thiet ke cira tru sa (khong phai la phong theo co cau to 
chirc dm co quan, to ch*c, don vi). 

6. Viec trang bi to dung tai lieu dugc -flaw hien theo so luting va in& gia 
quy dinh tai cac Phu luc ban hanh kem theo Quy the nay. Tru6ng hop trang bi 
to dung tai lieu sir dung chung cho nhieu chirc danh ho4c trang bi so luting to it 
hon cho trang ch*c danh thi gia mua khong vugt qua tong mirc gia cua timg chirc 
danh. 

7. Viec trang bi may in c6 gia tri clu6i 10 trieu &Mg, dugc quan ly va sir dung 
la tai san co dinh. 

8. Viec mua s'&"rn, thue, khoan kinh phi sir dung may moc, thiet bi cho co 
quan theo Quy the nay th*c hien theo quy dinh phap,  lug ve quan VT, sir dung tai 
san nha nu6c va chi dugc thirc hien khi da dugc bo tri kinh phi trong du toan 
ngan sach nha nu& va nguon kinh phi hop phap khac cua ca quan Thanh tra 
Chinh phir. 

9. TOng Thanh tra Chinh phd xem xet, quyet dinh hoac phan cap thdm 
quyen quyet dinh doi vOi truemg hop gia mua may moc, thiet bi van phong pho 
bien cua ca quan, don vi thuOc pham vi quail 1T cao han khong qua. 10% so voi 
mirc gia quy dinh tai Quyet dinh nay. 

Dieu 3. May moc, thiet bi van phong pho bien va may mac thiet bi 
phuc vu hoot Ong chung 

1. May nick, thiet bi van phong phO bien: 

a) May moc, thiet bi van phong phO bien trang bi cho cac ch*c danh; 

b) May nick, thiet bi van phong phO bien trang bi cho phong lam viec cua 
cac chirc danh. 

2. May moc, thiet bi phuc vu hog dOng chung cria co quail, don vi: 

May moc, thiet bi trang bi tai cac phong hop, hOi truong, phong thuong 
truc, phong ltru trir va cac phong hoat dOng chung. 
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Chuang II 

QUY DINH CU THE 

Dieu 4. Tien chuAn, dinh mirc sir dung may trick, thi6t bi van phong 
pho bien 

1. Tieu chuan, dinh mirc sir dung may nick, thiet bi van ph6ng phO bien 
trang bi cho can Ix), cong chirc, vien chirc, ngtreyi lao Ong tai cac vu, cuc, don 
vi; tieu chuan dinh mirc sir dung may moc, thiet bi van phong pho bien trang bi 
cho cac phong lam viec cua cac vu, cuc, don vi dugc quy dinh chi tiet tai Phu luc 
kern theo Quy the nay. 

2. Ngodi may moc, thiet,  bi quy ,dinh tai cac Phu luc ban hanh kern theo 
Quy the nay, viec mua sam, dieu chuyen, thue may moc, thiet bi van phong pho 
bien Mak theo quy dinh cUa phap luat, phu hop vai chirc nang, nhiem vu, tinh 
chat cong viec, nhu cau sir dung va kha nang nguon kinh phi dugc pile') sir dung, 
bao dam -a& kiem, hieu qua. 

Dieu 5. Tieu chuAn, dinh mirc sir dung may moc, thi6t bi phuc vu hoat 
ding chung 

1. Tham quyen quye't dinh trang bi may nick, thi6t bi tai cac phong de 
phuc vu hoat dOng chung dugc thkrc hien theo quy dinh tai Quyet dinh so 
386/QD-TTCP ngay 12 thang 7 nam 2021,  dm Tong Thanh tra Chinh 	ye 
phan cap, ny quyen va to chirc thkrc hien doi vai linh vkrc quan 19 tai chinh, tai 
san, dau to xay dkrng, irng dung cong nghe thong tin, dau thau, mua sam va kiem 
toan not bo trong cac don vi thuOc Thanh tra Chinh 

2. Viec mua sam, dieu chuyen, thue may moc, thiet bi tai khoan 1 Dieu 
nay theo quy dinh cua phap luat, phu hop vai chirc nang, nhiem vu, tinh chat 
cong viec, nhu cau sir dung va kha nang nguon kinh phi dugc phep sir dung, 
dam bao tiet kiem, hieu qua.. 

Dieu 6. Khoan kinh phi sir dung may ink, thie't bi van phong 

1. Khoan kinh phi sir dung may moc, thiet bi van phong chi ap dung d6i 
vth may moc, thiet bi pho bien trang bi cho ca nhan can bO, cong chirc, vien 
chirc, ngixeri lao dOng lam viec tai cac don vi quy dinh tai Phu luc 1 kem theo 
Quy che. 

2. Viec khoan kinh phi sir dung may moc, thiet bi van phong ph'6 biL 
thirc hien nhiem vu dirge giao, dam bao tiet kiem, hieu qua va dugc bet'  tri tix 
nguon kinh phi dugc giao. 

3. Mirc khoan kinh phi sir dung may moc, thiet bi van phong pho bien 
dirge xac dinh theo cong thirc sau: 
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Mirc gia may moc, thiet bi theo x Ty le (%) hao mon theo 
tieu chuan, dinh auk (dOng) 	che do quy dinh 

Mirc khoan = 	  
(dOng/thang) 	 12 thang 

Trong d6: 

Mirc gia may moc, thiet bi van phong phO bien tren thi twang dugc xac 
dinh bang muc gia theo quy dinh tai Phu luc I kern theo Quy che; 

- Ty le (%) hao men theo che do quy dinh tai Phu luc I kem theo Quy che. 
Truamg hop may moc, thiet ap dung hinh thirc khoan khong tieu chuan la 
tai san co dinh thi ty le hao mon dirge xac dinh la 20%/nam. 

4. Can 1)0, cong chirc, vien chirc, ngired lao Ong tir nguyen dang Ic3'T thirc 
hien khoan kinh phi sir dung may moc, thiet bi trang bi cho ca nhan thgc hien 
nhiem vu dugc giao (mau clang kST theo Phu luc II dinh kern). Kinh phi khoan 
dugc thanh toan cho ngirei nh4n khoan ding veri viec chi tra tien luang hang 
thang. Can bO, cong chirc, vien chirc, ngtroi lao dOng nhan khoan kinh phi sir  
dung may moc, thiet bi van phong pho Nen c6 trach nhiem tg trang bi, bao 
dirang, sira chira may moc, thiet bi dam bao phuc vu yeu cau cong tac. 

Chuang III 

TRACH NHIEM THI HANH VA TO CHU'C THU'C HIEN 

Dieu 7. Trach nhiem thi hanh 

1. Thu truemg cac vu, cuc, don vi chiu trach nhiem d6i voi viec quan 1/•, 
sir ,dung may moc, thiet bi cac don vi khong dimg quy dinh; theo tinh 
chat, mirc dO thiet hai ma phai boi thuong thiet hai va xir ly kY luat theo quy 
dinh cua phap 

2. Ngtr6i ra guy& dinh va cong chirc thirchien viec mua s&m, trang bi 
may ink, thiet bi 	co quan khong dung tham quyen, khong dung tieu chuan, 
dinh mirc theo quy dinh tai Quyet dinh nay phai boi thuong thiet hai va tify theo 
mirc dO vi pham bi xir ly kST luat theo quy dinh cua phap luat. May nick, thiet bi 
mua khong dung tieu chuan, vugt gia quy dinh, vugt dinh mirc bi thu hoi de xir 
ly theo quy dinh phap 14t quan VT, sir dung tai san nha nuot. 

3. Can NI, cong chirc, ngian lao Ong dm co quan Thanh tra Chinh phu 
khi nghi huu, chuyen cong tac, nghi cong tac phai ban giao tai san, phirang tien 
lam viec da dugc cap cho Van ph6ng Thanh tra Chinh 

Vu TO chirc can bO chi thgc hien viec tham muu cho TOng Thanh tra 
Chinh phu kY ban hanh Quyet dinh nghi huu, chuy'en cong tac, nghi cong tac khi 
c6 3'T kien cila Van phong Thanh tra Chinh phu ye viec can bO, cong chirc, vien 
chirc, nguoi lao dOng da hoan thanh nghia vu ban giao tai san, phtrang tien lam 
viec theo quy dinh cua Quy che nay. 
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Dieu 8. TO chtic thtp hien 

1. Cac vu, cue, don vi va can b6, cong chirc, vien chirc, nguoi lao d6ng sir 
dung may moc, thiet bi c6 trach nhim quan ly, bao quan, gift gin bao dam sir 
dung tiet kiem, hiti qua. 

Truck ngdy 31/01 hang nam, cac vu, cue, don vi phi hop v6i Van phong 
c6 van ban doi chieu ye so luting, tinh hinh sir dung may moc thiet bi; de xuat 
thanh ly, bo sung may moc thiet bi van phong theo the d6 quy dinh. 

2. Trong qua trinh thirc hie.n neu c6 kho khan, vuerng mac hoc c6 van ban 
phap luat dm co quan nha ntrot c6 tham quyen ban hanh lien quan den vies phai 
xem xet lai cac not dung trong quy dinh nay thi Van phong Thanh tra Chinh pha 
cha tri nghien ciru, trinh Tong Thanh tra Chinh phu xem xet, quyet dinh sira dOi, 
bo sung cho pha hop. 
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va 
(Ban ha'  

Phu luc I 

nh mtic trang bi may raw, thik bi 
rang bi cho can bi), cong chic, vien chfrc 

inh so  4-x.6  /QD-TTCP ngay  0$  thang4,9 neim 2022 
a Tong Thanh tra Chinh 

TT Tieu chuAn dinh mfrc So luvng 

tOi da 

TS71 (%) 

hao mon 

Wm gia tOi da 

(trieu d6ng) 

A May ink thik bi van phong phO 
bien cho chim danh va phong 
lam vi'ec clia chtic danh 

I TOng Thanh tra Chinh phii 

a May mac thiet bi van phong phj 
bien cho chirc danh 

1 BO ban ghe ng6i lam vi'ec 01 b0 12.5 15 

2 Tit'  dung tai lieu 03 chic 12.5 21 

3 May vi tinh de ban 01 1)0 20 15 

4 May vi tinh xach tay (hOcthi& bi 
din tir Wang throng) 

01 chic 20 15 

5 May in 01 chic 20 10 

6 Dien thoui c6 dinh (khong ke diesn 
thoai cong vu) 

01 chic 20 1,75 

b 
May ink thik bi van phong phO 
bien cho 01 phOng lam vie‘c ciia 
chile danh 

1 BO ban ghe hop 01 b0 12.5 25 

2 BO ban ghe tier, khach 01 b0 12.5 25 

II 
Pho TOng Thanh tra Chinh phii 
va cac chin danh có he so phi,' 
cap chile vu tir 1,25 trir len 

a May moc thiet bi van phong phi,' 
bien cho chew danh (tinh cho 01 
ngtro7) 

1 BO ban ghe ng6i lam vie‘c 01 1710 12.5 12 

2 Tit dung tai lieu 02 chic 12.5 14 

3 May vi tinh de ban hoc may vi 
tinh xach tay (hoac thiet bi dien tir 
Mang duang) 

01 bc) 20 15 

4 May in 01 chik 20 10 
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5 Di&I thoai co dinh(khong k6 din 
thoai cong vu) 

01 chik 20 1,75 

b 
May ink thiet bi van phong phi, 
bien cho 01 phong lam viec cfia 
chin danh 

1 BO ban gh6 hop 01 bi5 12.5 20 

2 BO ban gh6 tip khach 01 b0 12.5 20 

III 
Cuc trithng, Vu trtthng va cac 
chirc danh co he so phu cap chirc 
vu tir 1,00 den clued 1,25 

a May mac thiit bi van phong phi") 
bien cho char danh (tinh cho 01 
ngtreft) 

1 BO ban gh6 ng6i lam viec 01 b0 12.5 10 

2 Tii dung tai HO 02 chic 12.5 10 

3 May vi tinh de ban ho4c may vi 
tinh xach tay (ho4c thi& bi din tir 
Wang ducmg) 

01130 20 15 

4 Di&I thoai c6 dinh 01 chic 20 0,75 

b 
May ink thiet bi van phong phO 
bien cho 01 phong lam viec cila 
chirc danh 

1 May in 01 chic 20 10 

2 BO ban gh6 hop, tie'', khach 01 b0 20 10 

IV 
Pho Cue triferng, Pho Viii,truii.ng 
va cac chin danh có he so phu 
cap chirc vu tir 0,8 den &I'M 1,00 

a May rnoc thit bi van phong phi) 
bien cho chew danh (tinh cho 01 
ngtro7) 

1 BO ban gh6 ng'oi lam viec 01 b0 12.5 10 

2 Tii Ong tai li0 02 chic 12.5 10 

3 May vi tinh de ban hoac may vi 
tinh xach tay (hoac thi& bi din tir 
tucmg &rung) 

01 NI 20 15 

4 Di&I thoai c6 dinh 01 chic 20 0,75 

b 
May ink thiet bi van phOng phO 
bien cho 01 phong lam viec cila 
chirc danh 
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1 May in 01 chiec 20 10 

2 BO ban ghe hop, tiep khach 01 b4) 12.5 10 

V 
May mac thiet bi van phong 
phil bien cho cfic chic danh 
con lai va phong lam viec 

a May mac thiit bi van phong ph6 
bien cho chiec danh (tinh cho 01 
ngtroi) 

1 BO ban ghe ng6i lam viec 01 b(5 12.5 5 

2 TA (twig tai Ru 01 chiec 12.5 5 

3 May vi tinh de ban hoc may tinh 
xach tay 

01 b0 20 15 

4 Din thoai co dinh 01 chiec 20 0,3 

b May mac thiet bi van phong phis) • bien cho 01 plying lam viec 

1 May in 01 chiec 20 10 

2 Dien thoai c6 dinh 01 chiL 20 0,3 

3 BO ban ghe tier, khach 01 b0 12.5 10 

B 
May moc, thiet bi van phong phO 
Wen phuc vu cong tfic hanh 
chinh, van thar, tiep dan 

I 

May ink, thiet bi van phong pile 
bien phuc vu cho phong Hanh 
chinh van thin cfia Thanh tra 
Chinh phfi 

1 Til clung tai WO 05 chiec 12.5 25 

2 Gia dung cong van di den 02 b0 12.5 4 

3 May photocopy 05 chiL 12.5 450 

4 May fax 01 chi& 20 7 

5 May in 02 chiL 20 20 

6 May vi tinh de ban hoc may tinh 
xach tay 

02 bi) 20 30 

7 Dien thoai co dinh 01 chiec 20 0,3 

8 Bo ban ghe tier) khach 01110 12.5 10 

II 
May ink, thiet bi van phong phii 
Wen phuc vu cho phong tiep dan 
cfia Thanh tra Chinh phil 
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1 Tit dkrng tai lieu 01 chic 12.5 5 

2 BO ban gh6 t* khach 01 b0 12.5 25 

3 Dien thoai c6 dinh 01 chic 20 0,3 

III May mac, thiet bi van phong pho 
Bien phuc vu Ong tic hanh 
chinh, van thin cac cuc, vu dm ca 
quan Thanh tra Chinh phii 

2 Tit digig tai lieu 05 chiec 12.5 25 

4 May photocopy 02 chic 12.5 180 

6 May in 01 chiec 20 10 

Ghi chti: Dinh mire sir dung may in quy dinh tai phAn A Phu lvc nay dp dung cho phong lam 
viec duoi 10 nguari. Truong hop phong lam vi& c6 tir 10 ngued tra len dtxgc b6 sung theo 
nguyen tac cir tang den 10 ngued thi dugc trang bi bi) sung 01 may. 

Vi du: Phong tir 01 nguoi den 09 nguiri dugc trang bi 01 may in; PhOng tir 10 ngueri an 19 
ngtrai dugc trang bi tai da 02 may in; Phong tir 20 d6n 29 nguai dugc trang bi tai da 03 may 

in... 



10 

Phu lye II 

BAN BANG KY KHOAN KINH PHI 

Sir dung may moc, thiet bi van phimg 
(Ban hanh kern theo Quyt clinh so 	/QD-TTCP ngay thcing nam 2022 

cila Tang Thanh tra Chinh phi() 

1. Ho va ten: 	  

2. ado dank• 	  

3. Dan vi cong tac• 	  

4. Loai may moc, thi6t bi van pheng• 	  

5. Then gian clang 1([ khodn• 	  

Thu truong don vi 
	

Ngtroi clang Icf 

(Kg, ho ten) 
	

(Kg, ho ten) 
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